Effective July 1, 2011

Pursuant to R.C. §2151.356(B)(2) all original records maintained by public offices or agencies pertaining to a juvenile shall be delivered to the Court in compliance with the schedule contained herein, if the person was arrested or taken into custody for allegedly committing a delinquent or unruly act, no complaint was filed against the person with respect to the commission of the act and the person was not brought before or referred to the court for the commission of the act.  
1. Records closed on or before December 31, 2005

a. Pursuant to R.C. § 2151.358(A) original records must be delivered to the Court for immediate sealing and expungement.  Copies should not be delivered to the Court but should be handled through the public office or agency’s own records retention policies.  
b. Public Offices and Agencies must complete the Courtesy Sealing/Expungement Entry found on the Court’s website and attach to that entry a print off of the Sealing/Expungement data corresponding to the files delivered to the Court.  Records will not be accepted without proper accompanying Entries.  Public Offices and Agencies must also e-mail the data file to the Clerk of Court’s Office (lfavalon@cpcourt.summitoh.net and jyoung@cpcourt.summitoh.net ).  Public Offices and Agencies must use the Entry and data sheet provided on the Court’s website.  The completed Entry must be delivered to the Court on the third Friday of September, 2011 by 2:00 p.m.

c. Public Offices and Agencies must deliver all records corresponding to the Entry provided to the Court on the third Tuesday of September, 2011 by 9:00 a.m. for immediate destruction.   
2. Records closed after January 1, 2006

a. Pursuant to R.C.  §2151.357(C) original records must be delivered to the Court for immediate sealing.  Copies should not be delivered to the Court but should be handled through the public office or agency’s own records retention policies.  
b. Public Offices and Agencies must complete both the Courtesy Sealing and the Courtesy Expungement Entries found on the Court’s website.  Both Entries must have a print off of the Sealing/Expungement data corresponding to the files delivered to the Court attached.  Records will not be accepted without proper accompanying Entries.  Public Offices and Agencies must also e-mail the data file to the Clerk of Court’s Office (lfavalon@cpcourt.summitoh.net and jyoung@cpcourt.summitoh.net ).  Public Offices and Agencies must use the Entries and data sheet provided on the Court’s website.  

c. Records must be delivered to the Court with the proper Entries, labeled with the year of closing and contained in some way (i.e. boxed).  Public offices and agencies must deliver records for sealing and expungement by 2:00 p.m. on the first Friday of the designated month in compliance with the following schedule:
	Offices and Agencies in the jurisdiction of:
	1st Quarter
	2nd Quarter
	3rd Quarter
	4th Quarter

	Akron* Municipal Court
	January
	April
	July
	October

	Stow Municipal Court
	February
	May
	August
	November

	Barberton Municipal Court and the Sheriff’s Office
	March
	June
	September
	December


*Akron Police Department must deliver on the third Friday of the designated month.

d. Records will be sealed by the Court in compliance with R.C. §2151.357 using the Sealing Entry provided by the public office or agency that delivered the records to the Court.  and stored until such time as the records may be properly expunged under the law.  

e. At such time as the law allows the Court will expunge the records in compliance with R.C. §2151.358 using the Expungement Entry previously provided by the public office or agency that delivered the records to the Court.  Minimally, the Court will expunge eligible records and destroy those records no later than the first Tuesday after the first Friday in June of each year.  

